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To: _____________________________________

Re: Student Attendance at upcoming APCA conference

Date: __________

Dear _________________________,

The Association for the Promotion of Campus Activities (APCA) will be holding a campus activities programming and student leadership conference on the following dates:
APCA conferences provide leadership training and programming opportunities to students and staff from colleges and universities around the country.  Several students have been chosen from a field of candidates to represent our college. Their names are:

1. ___________________________
6. ___________________________

2. ___________________________
7. ___________________________

3. ___________________________
8. ___________________________

4. ___________________________
9. ___________________________

5. ___________________________
10. __________________________

This conference is a great opportunity for extracurricular learning and interaction that complements the classroom experience. Because this is a regional program, students from many states will be sharing resources and exchanging ideas.

There are educational sessions addressing such topics as motivation, stress management, communication skills, campus community enhancement, activities programming, ethical leadership, diversity training and more.  We have found APCA Conferences to be a valuable educational experience for our students. Many of the students return with new perspectives and more definite future goals. It is a great opportunity to learn life management skills and discover new ways to improve the entire campus community.

Although attendance at the conference necessitates their absence from your class, the students realize they are responsible for completing any assignments during their absence must retake any missed exams at your convenience. I hope you can support the attendance of our delegates’ at this event.

Your help and understanding is very much appreciated. Please contact me if you have any questions about the conference.

Sincerely,

_____________________________

